A NOTE FOR AUTHORS

ON THE USE OF COPYRIGHTED MATERIAL

Genera Information

Since you as author guarantee in your contract with the Press that you will not use
copyrighted materials without permission, a manuscript received in final form for
publication is assumed to be cleared for use of all material from other sources, with
written permission and payment of any necessary fees.

However, use of short quotations in scholarly books for accurate citation of authority or
for criticism, review, or evaluation is regarded by law as “fair use,” and obtaining
permission for such use is not necessary. Authors should therefore save themselves and
publishers needless correspondence by trying to ascertain if their use of copyrighted
material comes under the category of “fair use.” There are four factors that Section 107
of the Copyright Act specifies as determining whether any given use is “fair” or not: (1)
“the purpose and character of the use, including whether such use is of a commercial
nature or is for nonprofit educational purposes’ (that the Press is a nonprofit publisher
helps here, but if you receive a royalty on sales, then that can weigh against a finding of
“fair use”); (2) “the nature of the copyrighted work” (use of “expressive’” material
like fiction or poetry is less likely to be “fair” than use of material that is more
“factual” in nature); (3) “the amount and substantiality of the portion used in relation
to the copyrighted work as a whole” (important here is not only the “amount” used in
relation to what is considered to be the “whole” work, but also the significance or
“substantiality” of the material used, even if relatively short, if it contains the core or
heart of the work’s substance); and (4) “the effect of the use upon the potential market
for or value of the copyrighted work™” (here it is not only direct competition with the
original work as published that is of concern, but also the potential market for licensing
use of parts of the original work). Another key point to bear in mind, also highlighted
in Section 107, is whether ot not the work used is “unpublished”; “fair use” applies to
unpublished materials, but in a much more restricted way than for published works. If in
doubt about how to conduct this four-factor analysis for materials you want to reproduce
in your book from copyrighted sources, consult the editor of your book before writing
the copyright owner. The one category of work that can be used freely in any amount
by a U.S. author is any work of the U.S. Government (but not necessarily the work of
foreign governments).

Whether a work is still protected by copyright or is “in the public domain” (and hence
free to use without permission) is governed by a complex set of laws that have come into
effect from the passage of the 1976 Copyright Act on to the recent past, when at the very
end of 1998 a new law extended the duration of copyright protection for another twenty
years. The attached chart conveniently summarizes the rules now determining what is, or
is not, protected by copyright. If you have any trouble applying these rules to any given
materials you want to reproduce in your book, please consult your editor.

Even when permission is not required, it is a matter of courtesy to the original source and
a convenience to the reader of your book to give a full citation indicating the source of
the quoted material.



II. When Permission is Required

(1) When you reproduce a complete unit, whether it be a poem, letter, short story,
article, complete chapter or section of a book, map, chart, or other illustrative material.
In the case of poetry, permission is required to reprint more than one line of a short
poem which is still under copyright, or any words or music of a popular song.

(2) When materia is guoted for its own sake no matter what the length, as in an
anthology of readings. The publisher of the material quoted in this instance especially
isjustified in requiring a fee. For this reason, when writing the publisher for
permission, you should give the exact location of the material requested and a rough
estimate of the number of words.

(3) When quoting from your own work previously published in copyrighted magazines
or journals (or any other serial publication or collective work) but, for works published
after January 1, 1978, only if you have signed a written agreement transferring
copyright to the publisher (for otherwise the copyright remains in your possession and
permission is not needed.)

(4) When making arrangements for publication of a chapter or section of your
manuscript in a scholarly journal, after acceptance of your work for publication here.
In this case you should clear your plan with your editor, who will advise you on what
you heed to do in order to keep the status of copyright ownership clear.

Please be sure, whenever you seek permission, to request “nonexclusive world rights in the
English language” and if a publisher cannot give you world rights, ask for information
about other organizations that control the rights in other parts of the world, particularly the
British Commonwealth.

Permission need not be obtained for material that is not a direct quotation, but material
paraphrased or summarized from another source should of course be clearly indicated as
such (that is, it should be kept clearly demarcated from the author’s own statements and
credited to the original source). For an unusually extensive summary, paraphrase, or digest,
especially if used for its own sake and not merely for criticism or illustration, the permission
of the original publisher is required.



w3y *p-o¥rqnd/buioun,./upaounmmm//:diay

t93TSgsM STYY JITSTA ‘sejepdn o4

*Mme] Jo Tooyog ‘euifoae) YJaIoN JOo AJfsIasAtun ‘Aemesen N eaneq Jo Asa3ano)

*COp $998% *'S'() L1 "S189K OATS UM opw sem wopransiSox “5:0 ‘g1 Ao 8ukdod paugzar 4oy uopelRuRdI] UORUSATND) OWIdE Of JO OEp
9ATIOALO “G8-1-€ PUE §L-T-T BAAMIOq Sopiou oM paysyqnd sypop nopesgiqnd voda upewop oyqnd o o1y JUOM oopol RO PaYsTqRd S0M 0V 6061 O JpU() €

(9)Z0E 909579 *D'SM)L L] WIS} ST OARY Os[e S}10M snowifuopnosd pue snOWAUOUS ‘oI J0J SYI0OM T
“JOUJE POAF]-1S33O] 91} JO OJi] Aq PAIMSLOHI S} SIOM Jufof Jo W, |

J3989a3 S| JPANPIYM
LYOT-IE-ZT 0 sieok QL + o)y

200Z-1€-Z1

pus uay} weamjeq
paysygqnd ynq gL-J-I
310Joq pPawdI)

w3jakdos
ME[] UOUNMOD pPOjENm|s YOIM IOV
OLGI M) Jo ojup AANIYS o) ‘RL-T-T

oo va

J0j80a3 S| JoAoyIIgM
‘T007-1€-CI 0 sxeak gL + 9y

| Srakdod
AU[ HOWINIOd PIPLURMIS YOIYMA JOY
9LGL oW JO ojep AN o) “GL-T-

poysyiqnd jou
mq gL-J-] 9i0jeq Pajear)

aanon Mt

v

o

e e v

*ver, =y

vary

ULIO} PUOIIS JOJ SIBIL L0 JO UOISUIIX
JpjuuIone Mou WIS} ISAY J0J SAwdk g7

|
|

eopou yym poysyiqnd woTA

|
_

LL~¥961 Poysiqnd .~

ujeniop sjjqnd u] Mou ‘pamousy

08 j0u JI °SABoA L9 JO eMmoudl [)0)

v JoJ sIedf g7 Aq popuoixo mou ‘siedf
Ly 0] pomousi oq pinod 4 siwef g7

——
Creets sy

ouON

- o
ti.!.-.Sﬁ!!iii‘-.‘ﬁ!l!ﬁ%\!-“-i!-...l.!

€961 JO pus oyy pus

oojjou WM po nd wo i
¢®Hou I PIysIq UM 1 crer usemyeq pewsping

e

€61 °10Joq poysqqngg —

P

upewiop apqnd uy

|
m

Nﬂe_.wo.-a woay sIvok

0Z1 0 ‘uopwopjqnd woxy sawek s6
Jo Jsaoys oyy ‘dyysaoyne sjesodiod
Jo oM J1 .-&-.aaaoh oL + 91

R et e e e e e JJJ-J:\-..JJJJJJ‘J&JJJ;‘— “:1-J‘JJJJ-JJJJ'-.-J.-Jl-JJ.c33?34(}-:}..&44!«.414528.«* “

uoyssoadxo jJo wnppsm
ojqi3ue) uwj poxy Sf JIoM UOYM

Joye J0 GL-I-T PINID

e e e e T e e e D e

JJOM J0 HLVd

d

862-SPT “1d 10V UOISUSIXE ULIDL, MOU WO fej1ojeur sopajouy

NIVINOd DI'TdNd JHL OLNI SSVd SSIIOM NHHM



